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[bookmark: bookmark2][bookmark: bookmark3]Introduction	J
A budget sheet is an important statement prepared by operating level offic government of Nepal under New Accounting System to record annual apnv^ of budget, budget release and budget expenditure. It is a columnar form of It contains the entire heads of budget expenditures. In fact, it is a kind of budgetary ledger. It is an effective tool to control the expenditures keeping the the limit of budget Each operating level office prepares budget sheet on it^^ I basis and submits it to its central level office. It helps to state the position 0?°^ budget, amount of budget release, amount of budget expenditure made und^^ budget head and the balance of each budget head and sub-head.	er each
It is prepared with the help of journal vouchers. It records only those trans which affect budget head. It uses the format AGF No. 8 prescribed by the office^ Auditor General of Government of Nepal.	0 tae
[bookmark: bookmark4][bookmark: bookmark5]Objectives of Budget Sheet
The following are the main objectives of budget sheet:
1. To keep the records of annual appropriation of budget, budget release, budget expenditure under the concerned budget heads and subheads.
2. To provide detailed information regarding annual appropriation of budget, budget release, and budget expenditures.
3. To maintain the effective control over budget expenditures by keeping them within the limit of budget.
4. To provide financial data and information for preparing financial statements and reports.
f	«ist for estimating the budget for coming years by making available the
^■^information.i-
J''

[bookmark: bookmark10][bookmark: bookmark11]' ^nce of Budget Sheet
1/HP0portance/advantages of budget sheet are as follows:
jt keeps the records of annual appropriation of budget, budget release and ’ budget expenditures systematically and scientifically.
2 It provides detailed information about annual appropriation of budget, budget and budget expenditures.
I It helps to control the budget expenditures.
4 it provides the information about the balance of budget under each budget head so that budget transfer can be made if required.
5, It helps to prepare financial statements and reports.
6. It facilitates to estimate budget by providing historical data of expenditures.
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| Budget Sheet
· Budget Sheet is a statement for government office which records those transactions that effects
I	budget head.
· It contains annual appropriation part, budget release and budget expenditure part.
· It is prepared to control the limit of budget.
· It is prepared with the help of Goshwara Voucher.

[bookmark: bookmark12][bookmark: bookmark13]Parts of Budget Sheet
The budget sheet contains the following three parts:
1. [bookmark: bookmark14][bookmark: bookmark15]Annual Appropriation
It is the first part and contained in the uppermost part of a budget sheet. In this part, the total approved amount of budget and its allocation to different budget heads are recorded. The amount mentioned on each budget head denotes the maximum limit of amount that can be made available for budget expenditures. Thus, budget expenditure can be made upto this limit only. In addition, supplementary budget release and inter-budget head transfer are also recorded in this part. Journal vouchers are not required to fill up this part.
2. [bookmark: bookmark16][bookmark: bookmark17]Budget Release
It is the second part and contained in the middle part of budget sheet. In this part, the amounts of budget release received out of annual appropriation from the concerned central level office are recorded in each column of the related budget head. In addition, imprest/revolving fund release, additional or supplementary budget release and transfer of budget are also recorded in the respective budget

mt of imprest/revolving fund is re . HoWever, the ^tt"cetved on total basis without maki ,,
, Budget ExPendit“rftentained in the lowest part of budget sheet u ,
3‘ J is	last part a.ndnn different budget heads and sub-heads aje r^Pan ,
Expenditures made °n d affect the budget expenditure are not reJW^ factions which do	establishment of petty cash
part. The transac^"	income m etc. are not recorded in this d’
ftind, citizen invest®i t expenditure. The amount of petty cash they do not affect b g	ed budget heads. The amount of ad^* V <1
occurred Tin S part assuming that the expenditure is made > also recorded m advance clearance, the amount of advance is ??e J 1 clearance. At the	expenditure is shown outside the	>'OCCI

■he	about the total amount of b„dget	,
SS “X« heads and sub-heads HU the date.I, is als **■■. basis of journal vouchers.	n *ke
procedures of Preparing a Budget Sheet The procedures to prepare the budget sheet are as follows:
1 At first, the amounts of annual appropriation of budget under different bud heads are posted into the concerned budget heads.
2 If there is inter-head transfer of budget, the records are made in the
’ appropriation section. The amount transferred from the budget head shoi? subtracted from the concerned head and the amount transferred to the bud™ head should be added to the concerned head.	w
3. The budget release amount should be recorded into the respective columns of budget head.
4. The receipts of initial revolving fund and additional budget release are recorded in the release sections along with the annual appropriation section.
5. The expenditures should be recorded in the concerned budget head column.
6. The advance amount should be posted in the concerned budget head.
7. At the time of clearing advance, the advance amount should be recorded in the bracket and the actual expenditure is recorded outside the bracket.
8. At the end of each month, amount of all the budget expenditures should be added to find out the monthly expenditures.
[bookmark: bookmark18][bookmark: bookmark19]Closing of Budget Sheet
The budget sheet is closed monthly as well as annually. They are as follows.
[bookmark: bookmark20][bookmark: bookmark21]riily Closing
f- ^the	Ae T1 bU?§et rel6aSe and ^ditures upto
’L month- At first, total of the month is obtained and finally, the total upto the ‘“Lous month is added to the total of the month to obtain the total release and ^penditures upto the month.
A , yearly Closing
A	The closing of the budget sheet at the end of each fiscal year is known as yearly
A	closing- It is the process of equalizing total budget release with total budget
expenditures. The yearly closing is made by preparing a closing voucher.
Illustration: 1
The following transactions of District Forest Office, Bara are given to you. Prepare a jo“rnal voucher and post the transactions into the budget sheet.
	No.
	Budget heads/sub heads
	Annual Appropriation
	Expenditure ofPoush

	21111
	Salary
	1800000
	150000

	21113
	Field allowance
	40000
	3000

	22111
	Water & Electricity
	30000
	2500

	22112
	Communication charges
	30000
	3500

	22121
	House rent
	60000
	5000

	29311
	Furniture and fixture
	50000
	7000

	29411
	Vehicle
	200000
	50000

	
	Total
	2210000
	221000



Magh 1 Received a bank order and budget release order for the actual expenditure of last month Rs. 2,21,000.
Magh 4 Issued a cheque of Rs. 1,500 to Forest Guard, Mr. Bhola Chaudhary as advance for field allowance.
Magh 7	Issued a cheque of Rs. 6,000 to purchase office furniture.
Magh 16 Purchased 5 bicycles @ Rs. 8,000 and payment made through a cheque of Rs. 40,000.
Magh 24 Issued a cheque Rs. 4,800 to house owner for house rent of this month.
Magh 26 Paid electricity charges through a cheque Rs2,500.
Magh 27 Issued a cheque of Rs. 3,000 for paying the bill of telephone charges for this month.
Magh 29 Paid salary for the month Rs. 1,43,000 after deducting provident fund Rs.

~DrNepafRastra Bank Cr. Budget release (Being bank order and budget release order received)	Solution:
Code no.
26,000 (including Govt, contribution), income investment fund Rs. 1,000 through a cheque.	^s. j
particulars
Maghl
Magh 27

Dr. Forest Guard, Mr. Bhola Chaudhary field allowance advance Cr. Nepal Rastra Bank (Being field allowance advance paid to Mr. Bhola Chaudhary)	
Dr. B.E. Furniture and Fixture
Cr. Nepal Rastra Bank
(Being issued a cheque for purchasing office furniture)
Magh 16 Dr. B.E. Vehicle
Cr. Nepal Rastra Bank
(Being 5 bicycles were purchased) Dr. B.E.House Rent
Cr. Nepal Rastra Bank
(Being house rent paid for the month) Dr. B.E. Water and Electricity Cr. Nepal Rastra Bank (Being issued cheque for the payment of electricity charges) 1 Dr. B.E. Communication charges Cr. Nepal Rastra Bank (Being issued a cheque for paying the bill of telephone charges!
22111

ii) Solution:
..
Dr. B.E. Salary
Cr. Provident Fund
Cr. Income Tax/TDS
Cr. Citizen Investment Fund
Cr. Nepal Rastra Bank
(Being salary for this month distributed after deducting P.F, IT, CITI
26000
1500
1000
114500
AGF No. 8
[bookmark: bookmark6][bookmark: bookmark7]Government of Nepal
District Forest Office, Bara

	..
Budget Expenditure Head
	i
i
i
a
< Salary	1
	" *
( ( Field Allowance *
	Water & Electricity
	Communication
Charge
	House rent
	Furniture & fixture
	Vehicles

	Budget Head Numbers
	21111
	21114
	22111
	22112
	22311
	29311
	29411

	Appropriation for the Current Fiscal Year
	2210000
	1800000
	40000
	30000
	30000
	60000
	50000
	200000

	Budget Transfer
	Total
	
	
	
	
	
	
	

	Release
	Date
	Ref.
	Particulars
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	10/1
	
	Release for the month ofMagh
	221000
	150000
	3000
	2500
	3500
	5000
	7000
	50000

	
	
	
	
	
	
	
	
	
	
	
	

	
	10/4
	
	Cheque issued to F.G. Mr. Bhola Chauadhary for field allowance
	1500
	
	1500
	
	
	
	
	

	
	10/7
	
	Paid for office furniture
	6000
	
	
	
	
	
	6000
	

	
	10/16
	
	Purchased jicycles
	40000
	
	
	
	
	
	
	40000

	
	10/24
	
	Paid house rent
	4800
	
	
	
	
	4800
	
	

	
	10/26
	
	Paid electricity charges
	2500
	
	
	2500
	
	
	
	

	
	10/27
	
	Paid telephone charges
	3000
	
	
	
	3000
	
	
	

	penditure
1		
	10/29
	
	Salary distributed for this month
	143000
	143000
	
	
	
	
	
	

	w
	Total
	208000
	143000
	1500
	2500
	3000
	4800
	6000
	40000




[bookmark: bookmark22][bookmark: bookmark23]Illustration: 2
The following transactions of District Agriculture Office, Nawalparasi are you. Prepare Journal Voucher and post them into the budget sheet
B.H. No.
Budget heads/sub heads
Annual Appropriation
21111
Salary
350000
21114
Field allowance
120000
22212
Repairs and Maintenance
80000
21123
Medical allowance
100000
29511
Machinery
400000
29221
Building construction
300000
22312
Feeding materials
75000

Total
1425000

30000
9000
5000
10000
6000
60000

Chaitra 1 Received a bank order Rs. 90,000 and budget release order for th expenditure of last month Rs. 60,000.	e act^l
Chaitra 5 Paid for repair expenses Rs.4,000.
Chaitra 7 Issued a cheque of Rs. 50,000 to the assistant accountant Mr M Rajbanshi for the purchase of machinery.	’	’
Chaitra 12 Create petty cash fund with Rs. 5,000.
Chaitra 20 Mr. Rajbanshi's machinery purchase advance was cleared by issuingchec * of Rs. 10,000.	*
Chaitra 24 Issued a cheque for reimbursement of following petty expenses:
Repair Charges Rs. 200	Wages Rs.300
Chaitra 27 Out of the total salary, Rs. 22,000 has been distributed after deducting Rs. 4,000 (including government contribution) provident fund, an Rs.1,200 for income tax.

] particularsAGP No, 10
[bookmark: bookmark8][bookmark: bookmark9]Journal Voucher
Chaitra7
Chaitral2
Chaitra20

Dr. Nepal Rastra Bank
Cr. Revolving fund
Cr. Budget release
(Being bank order and budget release order received) Dr.B.E.Repairs and Maintenance
Cr. Nepal Rastra Bank
(Being paid for repairs)	
Dr. Asst Accountant ,Mr.Manoj Rajbanshi, Machineiy & Equipment Advance
Cr. Nepal Rastra Bank
(Being issued a cheque to Mr.
Rajbanshi for purchasing machineiy)
Dr. Petty Cash Fund
Cr. Nepal Rastra Bank
I (Being petty cash fund created)
I Dr B.E. Machinery and Equipment
Cr. Asst Accountant Mr. Manoj Rajbanshi, Machineiy and Equipment Adv. clearance
Cr. Nepal Rastra Bank
(Being machinery advance of Mr. Rajbanshi was cleared issuing a cheque for excess exp.)	
Dr. B.E. Repairs and Maintenance
Dr B.E. Salary
Cr. Nepal Rastra Bank
(Being petty cash fund reimbursed)
29511
60000
50000
22212
21111

Dr. B.E. SalaryChaitra 29

Cr. Provident Fund
Cr. Income Tax/TDS
Cr. Nepal Rastra Bank
(Being salaiy for this month distributed after deducting provident fund and income tax)
Solution:
Government of Nepal
District Agriculture Office, Nawalparasi
Budget SheetBudget Expenditure Head
Budget Head Numbers
Appropriation for the Current Fiscal Year
Budget Transfer
Date
Ref.
Particulars
1425000
Total
Budget release upto Falgun
Release for the month of Chaitra
Release upto Chaitra
984000
60000
1044000
400000
300000

	1
	12/20
	
	paid for repair expenses
	4000
	
	
	4000
	
	
	
	

	
	
	
	paid advance toMr.Manoj Rajbanshi for machinery purchase
	50000
	
	
	
	
	50000
	
	

	
	
	
	Mr. Rajbanshi’s adv. Cleared
	60000
£50000)
	
	
	
	
	60000
(50000)
	
	

	
	12/2£
12/27
	
	Petty cash fund reimbursed
	500
	300
	
	200
	
	
	
	

	
	
	
	Salary distributed for this month
	22000
	22000
	
	
	
	
	
	

	
	Expenses for the month of
Chaitra
	86500
	22300
	
	4200
	
	60000
	-
	-

	
	Expenses upto the month of Chaitra
	1130500
	292300
	83000
	59200
	80000
	360000
	200000
	56000



[bookmark: bookmark24][bookmark: bookmark25]Theoritical Questions
A. Very short answer questions ( Answer the following questions in one sentence/very short)
1. Write the AGF No of budget sheet.
2. Mentions any two parts of budget sheet.
3. Write one objective of budget sheet.
4. In which part of budget sheet, inter- head budget transfer is recorded?
5. In which part of budget sheet, more transactions are included?
B. Short answer questions (Answer the following questions in short)
1. Mention the procedures of preparing a budget sheet.
2. Write any five importance of budget sheet.
Higher ability
3. Why is budget sheet prepared in government office? Mention the causes of dividing it into three parts.
S.L.C question
4. Why is budget sheet prepared in Government office? What kinds of transactions are included in which part of it? (2+3)
C. Long Answer Questions (Answer the following questions in long)
1. What is budget sheet? Mention its objectives and explain the parts of it.
^ue s Office Practice & Accountancy -10
[bookmark: bookmark28][bookmark: bookmark29]Numerical Problems
Initial Problems
IP1
	B.H. No.
	Budget Head
	Annual Budget

	21111
	Salary
	350000

	21114
	Field allowance
	25000

	29311
	Furniture and fixture
	60000

	29511
	Machinery and Equipment
	100000

	
	Total
	535000


From the following information of District Education Office, Dhanusha nr — ■	If—OVl/i Rudcrpf Sheet.	’ "
Expenditure^ ofMangsir
30000
2000
14000
	9000
55000] Received budget release and bank order for actual expends Mangsir Rs. 55,000.	re ofPoush 1
Poush 15
Poush 25
Poush 30

Purchase of furniture of Rs. 7,000.
An office equipment was purchased for Rs.5,000.
Distributed salary for the month of Poush Rs. 33,000 after ded Rs. 6,000 (including government contribution) as provident fund
[bookmark: bookmark30][bookmark: bookmark31]IP 2
'■•I-
The following transactions of District Administration office, Baitadi are provid to you. Prepare Goshwara Voucher and post them into the budget sheet
	B.H. No.
	Budget Head
	Annual Budget
	Expenditure of Bhadra

	21111
	Salary
	500000
	45000

	22112
	Communication charge
	30000
	2500

	22311
	Office expenses
	70000
	6000

	22313
	Books and Mareials
	90000
	10000

	29311
	Furniture and fixture
	300000
	30000

	
	Total
	990000
	93500


Ashwin 1 Received a bank order and budget release order for the actual expenditure of last month.

Ashwin 3 Issued a cheque of Rs. 3,000 to the sections officer Mrs. Rihana Khatun as advance for purchasing books.

Issued a cheque of Rs. 2,000 to pay telephone chargesAsh^" 25
AshWinn 29

[bookmark: bookmark32][bookmark: bookmark33], Self Correction Problems
I SCP1
	Budget Head	1
	Annual Budget
	Expenditure upto Falfun(Rs.)
	Expenditure of ~l Chaitra (Rs)

	Salary
	380000
	130000
	30000

	Dress materials
	50000
	20000
	2000

	Communication charge
	10000
	5000
	500

	House rent
	90000
	35000
	3500

	Insurance
	5000
	2000
	1000

	Total
	535000
	192000
	37000|
J			1



Baishakh 5 Received budget release order bank order for the actual expenditure of Chaitra.
Baishakh 10 Budget transfer from budget head salary to budget head communication Rs.10,000.
Baishakh 15 Purchased dress materials of Rs. 500
Baishakh 20 Advance paid to the Accountant, Mr. Bharat Kushwaha Rs. 5,000 for the purchase of dress materials.
Baishakh 27 Paid for telephone expenses Rs. 1,000.
Baishakh 29 House rent paid for the month of Baishakh Rs. 1,800.
Baishakh 30 Total salary Rs 30,000 for the month of Baishakh paid after deducting provident fund Rs.3,000 and income tax Rs.1,500.

Advance paid to Mr. Dwarika Awal for travelling expenses Rs 3 Paid Rs. 2,000 for electricity and water supply charges.Goshwara Voucher arid Buget Sheet from the following transactions
Budget Head
Annual
Expenditure upto

Budget
Ashwin (Rs.)
Salary
600000
190000
Local Allowance
• 40000
12000
Travelling Expenses
100000
45000
Water and Electricity
50000
5000
Communication charge ’
55000
15000
Office expenses
30000
10000
Vehicles
575000
130000
Machinery and Equipment
* 90000
30000
Total
	—
1540000
437000

SCP 2
A cheque of Rs. 2,02,000 was recer order.
[bookmark: bookmark26][bookmark: bookmark27]E^endi^eof,
45Ooo
SOOo
9OOo
3OOo
6000
4000 , 120000 —^Moooo —		202000
andbudget^
Marg-4
Marg-9
Marg-16 Marg-20 Marg-29

Stationery purchased and paid by cheque of Rs.1,000.
Issued a cheque of R. 1,50,000 for the purchase of vehicles
Total salary of Rs.20,000 and local allowance of Rs. 8,000 distrih after deduction of Rs. 2,000 for provident fund and Rs i nnn^ provident fund loan.	~
[bookmark: bookmark34][bookmark: bookmark35]Exam Focused Problems
[bookmark: bookmark36][bookmark: bookmark37]EFP1
Based on the following information prepare Budget Sheet.
	B.H. No.
	Budget Head
	Annual Budget
	Expenditure of Shrawan

	21111
	Salary
	275000
	35000

	21112
	Local allowance
	40000
	6000

	21121
	Dresses
	65000
	10000

	22311
	Office related expenses
	30000
	2000

	29311
	Medicine Purchase
	50000
	5000

	29411
	Vehicles
	120000
	15000

	
	Total
	580000
	73000


^dra5 ^e]^^o^korderandbud8etreleaseor^erf°rtheactualexpenditure Bhadra 10 Purchase office stationery of Rs. 5,000 and paid by cheque.
ghadra 15 Issued a che(lue of Rs. 15,000 for the purchase of dress materials, ojjadra 30	Issueda cheque of Rs.60,000 forthe distribution of salary Rs.60,000 and
allowance Rs. 6,000 after deducting staff provident fund Rs. 6,000.
EFP 2
Enter the following trasanctions into the budget sheet of District Irrigation Office, Dang.
	Budget Head
	Annual Budget
	Expenditures upto Shrawan
	Expenditure of Bhadra

	Salary
	500000
	60000
	55000

	Field allowance
	50000
	6000
	8000

	House Rent
	80000
	7000
	7000

	Office related expenses
	45000
	10000
	4000

	Fuel
	15000
	2000
	1000

	Vehicle
	150000
	48000
	15000

	Furniture and fixture
	60000
	20000
	10000

	Total
	900000
	153000
	100000



Ashwin 2	Received bank order and release order for actual expenditure of Bhadra.
Ashwin 10 Issued a cheque of Rs. 15,000 for purchase of furniture.
Ashwin 11 A cheque of Rs. 50,000 was received as additional budget release.
Ashwin 15	Issued a cheque of Rs. 3,000 for office materials.
Awhwin 24	The following expenses made through petty cash fund were reimbursed.
Stationery Rs. 190 Wages Rs.400	Fuel Rs. 250
Ashwin 29	Distributed salary of Rs. 60,000 for the month of Ashwin after deducting
provident fund as per the rule of government.
