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[bookmark: bookmark6][bookmark: bookmark7]&
| NTRODUCTION	c„ernm„< needs to prepare a number of financial
Each operating level office or t	financial statement and reports reflect
statement and reports in a reg	financial data. Thus, they can be used as
the financial	financial activities and making effective financial plans
and decisions.
MEANING OF MONTHLY STATEMENTS
Under new accounting system of Nepal, operating level offices need to prepare financial statements consisting monthly statements and submit to central level office. Monthly statements are the financial statements which should be prepared by all the operating level offices at the end of every month and submitted to office of the treasury and controller as well as central level offices. These statements are prepared to depict the amount of budget release, budget expenditure, advance transactions and balance of amount in imprest fund.
Under new accounting system, various AGF form are developed for preparation of monthly statements on the basis of nature of financial transactions. Accou^e officials need to prepare monthly statements as prescribed. These statements Pr
_ . —«nntancy-10
..pport f°r maintaining financial discipline and control over the financial activities of derating levei °^ce- These statements help for regular internal audit and final audit Jthe end of fiscal year.
4 Statement of Expenditure (AGF No. 13)
# Statement of outstanding Advance (AGF No. 14)
< Bank Reconciliation statement (AGF No. 15)
i Monthly statement of security deposit (AGF No. 19)
4 Monthly statement of revenue (AGF No. 9)
[bookmark: bookmark8][bookmark: bookmark9]Objectives of monthly statements
The following are the main objectives of monthly statements prepared in operating level offices.
4 To maintain all the financial transactions up to date such as budget release, budget expenditures, advances transactions, security deposit and balance of imprest fund.
· To help for getting reimbursement of previous month's expenditures in term of budget release.
· To facilitate the internal as well as final auditing of operating level offices.
· To support for maintain proper supervision and control over financial transactions.
4 To support for estimating annual budget for coming fiscal year.
♦ To assist for evaluation of performance of operating level offices.
4
[bookmark: bookmark10][bookmark: bookmark11]nportance of monthly statements
onthly states are prepared to obtain and provide various financial data and formation. Their importance can be studied under following heads.
[bookmark: bookmark12][bookmark: bookmark13]Providing necessary financial data and information
Monthly statements include various financial data and information like budget released, budget expenditure, outstanding advance, position of fund etc. They can be considered as important financial tools for providing necessary information by operating level to concerned central level.
[bookmark: bookmark14][bookmark: bookmark15]Controlling over budget
Since monthly statements supply various necessary financial information, the effective control over budget can be done. It means, It does not allow to cross the maximum limitation of budget. It is possible as monthly statement supplies the information about the maximum limitation of budget, i.e. annual appropriation release.

[bookmark: bookmark16][bookmark: bookmark17]Making auditing task easier3.
4.
5.

Auditing is the act of checking the maintained books of account statements provide up to date financial data and information for i ^Olkh]y well as final auditing. Auditors may check the amount related to b^^l *s annual appropriation, release, expenditure and surplus with the help of like statements.
Evaluating work
Government offices prepare various short term and long term n which can be completed by utilization of appropriated budget. Sinc0^^^ statements supply the necessary financial information. The evaluation and programmes can be done whether they are going on as per obiecti Pr°iects It means the progress of work can be compared with the information oT °F budget, supplied by monthly statement.	^li^
[bookmark: bookmark18][bookmark: bookmark19]Making effective financial decision
Monthly statements supply up to date financial information, the effective de ' • be made timely. The information related to surplus of budget, deficit of b j°nscan are obtained through monthly statement because of which the necessary arran^ like transfer of budget, additional budget release etc. can be done. Beside this ^eiUerit statements also help to forecast the budget for forthcoming year.	’ monWJ

&
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Monthly Statement

[bookmark: bookmark20][bookmark: bookmark21]Types of monthly statement
The main types of monthly statement and their individual explanation are as follows:
· Statement of expenditure (AGF No. 13)
· Statement of outstanding Advance (AGF No. 14)
· Bank reconciliation statement (AGF No. 15)
· Monthly statement of security deposit (AGF No. 19)
· Monthly statement of revenue (AGF No. 9)
[bookmark: bookmark22][bookmark: bookmark23]Monthly statement of expenditures
J	r	.	*pdoutbyan
Monthly statement of expenditure is a description of expenditures carne operating level office. This report is prepared within the first week of every m shows the actual expenditures up to the previous month under different budget heads ,t is an important report [or operating level offices as they must submit it to their corresponding central level offices within seven days to seek the budget release for the coming month. As sue , is report functions as the basis for budget release from central level offices as every operating level office gets reimbursement of monthly expenditure in terms of budget release only after receiving and verifying the expenditure report Thus, It can be said that monthly statement of expenditure is such a statement that shows the detail information about budget and fund that is prepared by the operating level office of the government at the end of each month and submitted to the concerned central level within the first week of next month. This statement is prepared with the help of bank cash book AGF No. 5 and budget sheet AGF No. 8. It is prepared under the formal of AFG No. 13. It is also as expenditure report.
[bookmark: bookmark24][bookmark: bookmark25]Objectives of statement of expenditure
· To assess the progress of operating level offices.
· To provide information for estimating budget.
· To provide necessary information to the central level office for controlling budget expenditure.
· To provide detailed information on annual appropriation, budget release, budget expenditure, budget balance and unclear amount of advance.
· To present the position of budget and fund presenting bank balance and petty cash balance.
· To access information to the office of the treasury and comptroller to make a decision.
[bookmark: bookmark26][bookmark: bookmark27]The format of Statement of Expenditure is as follows:
Government of Nepal
	Office / Department/Ministry	
Statement of Expenditure
	Year	Month
A.G.F. No.13
	Expenditure of this month
	Release till this month	
	Budget head No.
	Particulars/ Budget Head
	Annual Appropriation
	Expenditure till this month	
	Budget balance

	1
	2
	3
	4
	5
	6 = 1 + 2
	7 = 5-6

	
	
	Revolving fund balance
	
	
	

	
	
	Grand Total
	
	
	




[bookmark: bookmark0][bookmark: bookmark1]Fund Position
Total release upto (8)	Rs: ■•••
Total expenditure upto (9) (-) RS_L*
JIIHII
XXX
Rs:	
Rs:	
Uncleared advance (10)
Net expenditure (11) (-) (Total expenditure - uncleared advance)
Bank balance Rs-
	(12)
Cash balance 	J
XXX J
Loan receivable (+)
Loan Payable (-) D "•(U)
Ks-	f]tn
Deposit refundable (-)RS J Deposit with suppliers (+)
Prepared by:	
Designation:	 I
Date:	  '
(18]
Approved by:
Designation:.
Date:	
xxx
(19)

Note: Bank balance = Total release + loan received - total eexpenditure - loan provided - deposited with supplier - cash balance
Explanation of the above specimen of the first part
	/&
	N. 1	Column
	Explanation

	
	1 Expenditure of the current / month
	1 It records the amount of budget expenditure under different month budget heads for the current month.

	2.
	j Release upto the end of the
1 current month
	1 It records the amount of total budget release on different heads upto the end of the current month.

	3.
	/ Budget head no
	I It records the head number of the budget expenditure.

	I4- /
	Budget heads
	It records the head of budget expenditure.

	5.	1
	Annual appropriation of budget
	It records the amount of annual appropriation of each budget head.

	6. 1
1 r
	Expenditure upto the end of he current month	1
	It records the amount of total expenditure up :o the current month.

	I7' B
	alance of budget	I
t
	t records the balancing amount of each >udget head. 




	1
8.
j
	Explanation of the above specimen of the second part

	
	particulars
	Explanation

	
	Total release upto the current month
	It records the amount of total release upto the current month. It is calculated by using the following formula: total budget release up to the current month = Total expenditure upto the current month + Bank balance + Cash balance + Loan provided - Loan received.

	
	Total expenditure upto the current month
	It records the total amount of budget expenditure upto the current month. It is calculated by using the following formula: Total expenditure up to the current month= expenditure of the current month+ Release upto the end of the current month.

	10.
	Unclear amount of advance
	It records the amount of unclear advance at the end of the current month.

	11.
	Net expenditure
	It records the amount of net expenditure which is calculated by deducting unclear advance from the total expenditure.

	12.
	Bank balance
	It records the amount of bank balance at the end of the current month. It is calculated by using the following formula : Bank balance = Total release upto the current month +Loan received- Total expenditure upto the current month-Cash balance-loan provided.

	13.
	Cash balance
	It records the amount of cash in hand at the end of the current month. It is calculated by using the following formula: Cash balance : Total release upto the current month+Loan received- Total expenditure upto the current month-Bank balance-loan provided.

	14.
	Loan receivable
	It records the amount of loan to be received from outsides.

	15.
	Loan payable
	It records the amount of loan to be paid to outsides

	16.
 I
	Deposit refundable
	It records the amount of deposit made by other parties to the office.

	‘i 17
I 1/1
M
	Deposit with suppliers
	It records the amount of deposit made by office to the suppliers.




18.
Submitted by
19
Approved by
the signature and designatt^J\ it record^ ^^hestatement with date*11* gerson^SE----—and designa^^. It records 1	®the statement with date.
person appr	—	

[bookmark: bookmark28][bookmark: bookmark29]Illustration: 1
The details of expenses provided by in District Post Office, Dhanusha f
Asoj are as follows:	Or Hio^
[bookmark: bookmark2][bookmark: bookmark3]Budget
Head No
[bookmark: bookmark4][bookmark: bookmark5]Budget Heads
21111
21114
21123
22612
29311
29411
Salary
Field Allowance Medicines Travelling expenses	
Furniture & Fixture	
Means of transport	
Total

[bookmark: bookmark30][bookmark: bookmark31]Additional Information:
1. Total budget release for revolving fund upto Asoj Rs. 1,50,000.
2. Bank balance Rs.45,000.
3. Cash balance Rs.4,000.
Required: Statement of Expenditure for the month of Asoj.

Government of Nepal
District Post Office, Dhanusha
Statement of Expenditure
For the month ofAsoj
	"Expenditure of this month Asoj
	Release till this month
Asoj
	Budget head No.
	Particulars/ Budget Head
	Annual Allocation
	Expenditure till this month Asoj
	Budget balance

	"	25000
	35000
	21111
	Salary
	70000
	60000
	10000

	"	1500
	3500
	21114
	Field Allowance
	7500
	5000
	2500

	4000
	6000
	21123
	Medicines
	18000
	10000
	8000

	3000
	5000
	22612
	Travelling Expenses
	15000
	8000
	7000

	2000
	6000
	29311
	Furniture &
Fixture
	17000
	8000
	9000

	3000
	7000
	29411
	Means of Transport
	30000
	10000
	20000

	
	62500
	
	
	
	
	

	
	87500
	Revolving fund balance
	
	
	

	38500
	150000
	
	157500
	101000
	56500



Fund Position
For the month of Asoj

Total release upto Asoj Total expenditure upto Asoj
Unclear amount of advance
Net Expenditure
(After adjusting advance] Prepared by: ABC Designation: Accountant
Date: 06/30
Rs.
Rs.
Rs.
Rs.
Rs.
150000
zJLOlOOO
49000
101000
Bank balance Cash Balance
Total balance Loan Payable (-)
Loan Receivable(+)
Approved by:
Designation:
Date:
Rs. 45000
Rs. + 4000
Rs. 49000
Rs.
Rs.
XYZ
Office head
06/30

provided by District Education office, Jumla fOr tl)eIllustration: 2
The details of expenses Kartik are as follows:

’’’Xof
	
	1 Budget Heads
	Annual appropriation (Rs.)
	Expenditure up to Asoj (Rs.)
	ofKanjk6
(Rs.)

	[Budget Head No.
	
	
	
	

	r 21111"
	| Salary
		300000
	125000
		3i 50nrT

	J 21112
	[Local
' Allowance
	9000
	2000
	IOO7

	f 22311 |
	Office related
Exp
	35000
	6000
	~2oo7

	29311 |
	Furniture & Fixture
	25000
	5500
	2007

	295117
	Machinery & Equipments
	80000
	35000
	15000

	21121 j
	Dresses
	30000
	18000
	~9oo7

	
	Total
	479000
	191500
	64000



[bookmark: bookmark32][bookmark: bookmark33]Additional Information:
1. Revolving fund received Rs.350000
2. Petty Cash Fund Rs. 10000
3. Uncleared advance on purchase of furniture Rs. 10000
4. Loan to be paid. Rs. 6000
Government of Nepal
District Education Office, Jumla
Statement of Expenditure
For the month of Kartik
	Expenditure of this month
	Release till of this
	Budget head No.
	Particulars/ budget Head
	Annual Appropriation
	Expenditure till of this month Kartik
	Budget balance

	Kartik
	month Kartik
	
	
	
	■ *, ' -
	"140000

	35000
	125000
	21111
	Salary
	300000
	160000.
	




	/^^IOOT
	2000”
	21112
	Local Allowance
	9000
	3000
	6000

	>-'''2006”
1
	6000
	22311
	Office related Exp
	35000
	8000
	27000

	x-^^2000
	5500
	29311
	Furniture &
Fixture
	25000
	7500
	17500

	-—"''15000
	35000
	29511
	Machinery &
Equipment
	80000
	50000
	30000

	WON
	18000
	21121
	Dresses
	30000
	27000
	3000

	
	191500
	
	
	
	
	

	
	158500
	Revolving fund balance
	
	
	

	^^64000
	350000
	| Grand Total
	479000
	255500
	223500



Fund Position
For the month of Kartik
	Total release upto Kartik
	Rs.
	350000
	Bank balance
	Rs. 90500

	Total expenditure upto Kartik
	Rs.
	-255500
	Cash Balance
	Rs. +1000Q

	
	Rs.
	94500
	Total balance
	Rs. 95500

	Unclear amount of advance
	Rs.
	10000
	Loan Payable (-)
	Rs. 6000

	Net Expenditure
	Rs.
	245500
	Loan Receivable(+)
	

	(After adjusting advance)
	
	
	
	

	Prepared by: ABC
	
	
	Approved by: XYZ
	

	Designation: Accountant
	
	
	Designation:
	Office head

	Date: 07/30
	
	
	Date:
	07/30



[bookmark: bookmark34][bookmark: bookmark35]Working Note:
Bank balance:
Total revolving fund release+Loan received - Total Expenditure - Cash balance - Loan provided. = 350000 + 6000 - 255500 - 10000 = 90500

Budget
Annual
Expenditure
Head No
Salary
Medical
Furniture &
Machinery &
appropriation
(Rs.)
up to Mansir
(Rs.)
400000
95000
80000
20000Q
4000Q
35000
50000
355000

[bookmark: bookmark36][bookmark: bookmark37]Additional Information:
1. Revolving fund balance Rs. 95000
2. Petty Cash Fund Rs. 1000
3. Advance column of bank cash book shows Rs. 5000 on debit balance and Rs.2000 on credit balance.
4. Loan received Rs. 10000
Required: Monthly expenditure report for the month of Poush showing
a. Cash balance
b. Total expenditure up to push
c. Amount of actual expenditure
d. Revolving fund balance

Government of Nepal District Agriculture Office Sariahi Statement of Expenditure For the month of Poush
	of this month poush
	Release till of this month Poush
	Budget head No.
	Particulars/ Budget Head
	Annual Appropriation
	Expenditure till of this month Poush
	Budget balance

	'	40000
	200000
	21111
	Salary
	400000
	240000
	160000

	""	4000
	40000
	22121
	House rent
	95000
	44000
	51000

	"	3500
	35000
	21123
	Medical treatment
	80000
	38500
	41500

	4000
	30000
	29311
	Furniture & Fixture
	75000
	34000
	41000

	10000
	50000
	29511
	Machinery & Equipment
	75000
	60000
	15000

	
	355000
	
	
	
	
	-

	
	
	
	
	
	
	

	
	95000
	Revolving fund balance
	
	
	

	61500
	450000
	Grand Total
	725000
	416500
	308500



Fund Position
For the month of Poush
	Total release upto Poush
	Rs.
	450000
	Bank balance
	Rs 42500

	Total expenditure upto Poush
	Rs.
	-416500
	Cash Balance
	Rs. +1000

	
	Rs.
	33500
	Total balance
	Rs. 43500

	Unclear amount of advance
	Rs.
	3000
	Loan Payable (-)
	Rs. 10000

	Net Expenditure
	Rs.
	413500
	LoanReceivable(+)
	

	(After adjusting advance)
	
	
	
	

	Prepared by: ABC
	
	
	Approved by: XYZ
	

	Designation: Accountant
	
	
	Designation:
	Office head

	Date: 09/30
	
	
	Date:
	09/30




2. [bookmark: bookmark38][bookmark: bookmark39]Statement of Revenue (AGF No. 9)
It provides information about the amount collected as revenue by the office under different revenue heads. It gives information about revenu"^ last month, revenue ofthis month and total revenue collected by the the total income, amount deposited on consolidated fund and cash balatlrs M prepared by each operating level office under the format of AGF No. 9. Ce' >t is
Nepal Government
Ministry of Finance
Internal Tax Department
Tax office, Chabahil, Kathmandu
Monthly Statement of Revenue
for the month of Shrawan
SN
Types of revenue
Name of revenue head
Revenue upto last month
Revenue of this month
Total Revenue
1.
1-1-2-13
Sales and distribution
45000
55000
10000?
2.
1-1-3-11
Value added Tax
65000
75000^
140000
3.
1-1-2-15
Tourism Business
25000
15000
40000
■ a ■

Total
135000
145000’
28000?

'.9

Total Income: Rs. 280000
Less: Deposited into consolidated fund : 265000


Cash Balance: 15000 Prepared by: ABC Designation: Accountant
Date: 04/30
Approved by: XYZ
Designation: Office head
Date: 04/30

[bookmark: bookmark40][bookmark: bookmark41]enditure of Outstanding Advance (AGF No.14)
3’	tatement of recording those advance which have not been beared yet It is
It iS 3 a to report the unclear amount of advance. It shows the paid amount and prepared clearjng the advance. It is prepared by each operating level office reasons o	name of parties, amount of advance given and reasons of not clearing
mentioning tn	d	the help of the advance ledger account (AGP No. 22)
^e advance. It P	p No The am0Unt of unclear advance is taken from the
and bank cash oo	|edaer account Its amount should be equal to the amount of
debit balance of a	statement of expenditure (AGF No. 13).
outstanding	advance	shown
f cement of outstanding advance :
Objectives Ot SW	H narties and their unclear amount of advance on a given
To report concerned p
date.	, , .n„ outstanding advance
4 To report the reason	he amount of advance in time.
» To give moral Pressur®	dvance transactions.
The format undear a ™“®rllll,e„to(Nepal
Office/ Department / Ministry
••••••• ■■ Statement of outstanding advance
	Year	MonthAGF No. 14
Reasons for
uncleared advance
Date of advance given
•r
Advance given to



Advance amount (Rs)

rtified that the above statement is correct
Prepared by:	Approved by:
Designation:	Designation:
^ate:	Date:

Illustration: 4	advance of District Health office, Dang froni
Prepare the statement of outstanding	g rrottl
following information.	fevorofthe office Assitant, Ms. NimaShem ,
a. Issued a cheque of • •	Kartik .Her advance is not cleared.	Pa°r
“ K,“k » Mr. Raman	Rs. „„
b- *- “•
c. W	«»■"“ «f 3l<““	“ 8i”	22 KMk«
Uma Bhatta is not cleared.
Required:
Monthly statement of outstanding advance
Solution:
Government of Nepal
District Health Office, Dang
Statement of outstanding advance
	Year	Kartik
Prepared by: Mr. XYZ Designation: Accountant Date: Kartik30
Approved by: Mr. ABC Designation: Office Chief Date: Kartik 30

AGF NO. 14
	Date of advance given
	Advance given to
	Advance amount (Rs)
	Reasons for unclear advance

	05 Kartik
	Ms. Nima Sherpa
	8000
	Not submitted bills

	16 Kartik
	Mr. Raman Nepali
	6400
	Not return from her visit

	22 Kartik
	Ms. Uma Bhatta
	35000
	The order is not completed


It is certified that the above statement is correct
[bookmark: bookmark42][bookmark: bookmark43]4. Bank Reconciliation Statement (AGF No. 15)
The government offices are not allowed to keep cash in office except petty cash fund. So all the monetary transaction are carried out through banks. All deposits and withdrawal are made through bank. All transactions are kept in a bank cash book.
?E K . Sh0Wn by 1116 bank cash book should be equal to the balance shown y the bank statement Sometimes, the balance shown by the bank statement and

balance shown by the bank cash book m differences in the balances, a statement- •3y differ* Therefore tn or draft sent for deposit but not deposited^Reason= °f different	of
presented for payment, payment in transit J? P?sit in tra"sit cheoue are cbeque statement, amount shown as income or e™en^teeither ">	butnot
but information of it is not given to the office Thi^the acc°unt of concern °a «nk the concerned central level office at the’end oVX Statement should be XTaCe operating level office under the format of AGF No. lT m°nth’ “is PrePared tyelch
Causes of disagreement between the halo- and Bank Statement.	ces of ®ank Cash BookThe incomes collected and credited in the bank statAmo^ u. *. the bank cash book.	not recor^ed in
The expenses paid and debited in the bank statement but not re bank rash book.	r e lntlle
Cheques issued but not yet presented in the bank for payment
Cheques and drafts deposited or paid in but not yet collected and credited h the bank.	Dy
The wrong amount or entry made in the bank cash book.
The wrong amount or entry made in the bank statement.

♦♦
♦
Procedures of preparing Bank Reconciliation Statement
♦

State the balance as per the bank statement: The balance shown by the bank statement is recorded on the amount column at first.
Add the intransit deposits: Sometimes, the cheques and drafts deposited by the office may not be cleared by the bank. In this condition, the balance shown by the bank statement is lower than the balance shown by the bank cash book. Hence, it should be added while preparing the bank reconciliation statement All the added items are shown in the details column.
Obtain total: The total is obtained by adding the balance as per the bank statement to the intransit deposits.
Deduct payments by cheque: Sometimes, the cheques issued by the office may not be presented in the bank for payment. In this condition, the balance shown by the bank statement is greater than the balance shown by the bank cash book. Hence, it should be deducted while preparing the bank reconciliation statement. All the deducted items are shown in the details column.
Obtain the actual bank balance: The actual bank balance as per the bank cash book is determined by deducting the deductible items from the total amount. The format of bank reconciliation statement is as follows.

Government of Nepal
»** ♦"** *** Office/department/ Ministry
Bank Reconciliation Statement
rr* Year	Month
			 AGF
	Particulars	[
	Details
(Rs.)
r
--—-———L.
	Amount (Rs.)

	Balance as per pass book or bank	<
statement
Add: In transit deposits
	i
	xxxx

	a	
	xxxx
	

	b			
	xxxx
L	
			xxxx

	Tn ml		
	-
			xxxx

	Less : Payment made by cheque No :
	i
xxxx
	!

	No:
	xxxx
	xxxx

	Bank balance as per the bank cash book
	J	
	J		xxxx


Certified that the above statement is correct

Approved by:Prepared by:
Designation:
Date:

Designation:
Date:
[bookmark: bookmark44][bookmark: bookmark45]Illustration: 5
The bank statement of District Election Office, Kailali, showed the bank balance of Ss 60,000 at the end of Asoj whereas the cash book showed the balance of Rs. 69500. The reasons of disagreement between the balance of cash book and bank statement were as follows.
a. The cheque number U 21345 Rs. 3,000 and cheque number k 21346 Rs.2500 issued on 23 Asoj were not presented in the bank for payment.
b. A draft of Rs. 8,000. received from the District Election Commission on 2S Asoj deposited into the bank but not yet credited in the bank statement.
c. On the 30 Asoj, a cheque of Rs. 7000 deposited in the bank but not collected by the bank till the end of the month.

Government of Nepal
Bank Reconciliation Statement
For the month of Asoj
	Particulars
	Details Rs.
	AGF No. 1'
Amount Rs.

	Bank balance (as per bank statement)
	
	60000

	Add: In transit deposits
	
	I

	Cheque deposited but not yet collected by the bank.
	7000
	

	Draft deposited but not vet credited bv bank
	. 8000
	1 5ooo

	Total Rs
	
		

	Less : Payment by cheque
	
	L	/JUUU

	Cheque No: u 21345
	3000
	

	Cheque No : k 21346 not presented in the bank
	2500
	

	
	
	5500

	Actual bank balance
	
	69500

	Bank balance as per bank cash book
	
	I 69500 I



Certified that the above statement is correct
Prepared by: ABCApproved by: XYZ
Designation: Office head
Date: 6/30

Designation: Accountant
Date: 6/30
[bookmark: bookmark46][bookmark: bookmark47]5. Statement of Security Deposit (AGF No.19)
Each government office should prepare monthly report regarding the transactions relating to security deposit. While preparing this statement, an office should prepare bank reconciliation statement. It comes under AGF. No. 19. It provides information regarding security deposit upto previous month, security deposit receive in month, refund of security deposit and net amount of security deposit.
j Specimen of monthly statement of security deposit

Government of Nepal
Office/Department/Ministry
Statement of Security Deposit
From	to	
^0.19
Total security deposit upto previous month
XXXXx
Total Security deposit in the current month
XXXXx
Total
XXXXX
Less: Refunded security deposit after the completion of work
xxxxx
Adjust amount of security deposit
XXXXX
Net amount of security deposit





Approved by
Designation:
Date:

	
	Position of fund

	Account No:	
	Bank balance :	 Cash	balance •
'•'•••••..I



Prepared by:
Designation :
Date:
[bookmark: bookmark48][bookmark: bookmark49]Theoritical Questions
A. Very short answer questions (Answer the following questions in one sentence/very short)
1. Mention the AFG No of monthly statement of revenue and bank reconciliation statement.
2. Write the number of columns contained in the statement of outstanding advance.
3. What is monthly statement?
4. Write one objective of monthly statement.
B. Short answer questions (Answer the following questions in short)
1. Write the objectives of monthly statement.
2. Explain the importance of monthly statement

[bookmark: bookmark50][bookmark: bookmark51]HigJierabiUty
3, Why is monthly statement Dretjarpd M „«
causes for preparing the statement of omst^"1 RSR W"te any statement of security deposit	Mlng advance and monthly
C. Long answer questions (Write long answers to this question)
1. Introduce monthly statement and explain main five types of it•9

[bookmark: bookmark52][bookmark: bookmark53]Numerical Problems
[bookmark: bookmark54][bookmark: bookmark55]Initial Problems
	B.H?
No
	Budget Heads
	Annual appropriation (Rs.)
	Expenditure up to Bhadra (Rs.)
	Expenditure of Asoj (Rs)

	21111
	Salary
	600000
	100000
	50000

	22121
	House Rent
	30000
	20000
	

	22213
	Insurance
	75000
	15000
	4000

	22311
	Office expenses
	35000
	10000
	3000

	22711
	Miscellaneous
	18000
	3000
	2000

	29511
	Machinery
	50000
	20000
	5000

	
	Total
	808000
	168000
	64000



[bookmark: bookmark56][bookmark: bookmark57]Additional information
1. Total revolving fund released 300000
2. Uncleared Machine and equipment advance Rs.10000
3. Cash balance of Rs. 3000
[bookmark: bookmark58][bookmark: bookmark59]die following information.
a. Net expenditure
b. Total expenditure upto Asoj
c. Budget balance
d. Revolving fund balance
e. Bank balance-;?K

[bookmark: bookmark60][bookmark: bookmark61]Budgt
Head No
[bookmark: bookmark62][bookmark: bookmark63]Budget Heads
21111
22111
22313
22612
29311
29811
Salary	
Water and electricity Books & materials expenditure Traveling expenditure Furniture and fixtures Contingencies includes Total
Annual appropriation (Rs) 	540000 	60000 50000
85000
45000
20000
800000
Expenditure
upto Poush
(Rs)
80000

JrenL the statement of expenditure (AGF No.13) for the month of Magh 20s of Districteducational Office, Lalltpur according to the following transacts.actions.

e>
[bookmark: bookmark70][bookmark: bookmark71]Additional information
1. Revolving fund balance Rs. 175000
2. Advance not cleared for furniture fixtures Rs.12000
3. Petty cash fund established Rs. 5000
Prepare the statement of the expenditure for the month of Magh 2069 showi the following information.
a. Net expenditure
b. Total expenditure upto Magh
c. Budget balance
... d. Revolving fund balance
e. Bank balance
a
[bookmark: bookmark72][bookmark: bookmark73]Self Correction Problems
[bookmark: bookmark74][bookmark: bookmark75]SEP-1
The details of expenses of Tax Office, Kavre are as follows:
	Budget Head No
	Budget Heads
	Annual appropriation (Jfc)
	Expenditure up toJestha(Rs.)
	Expenditure ofAsar(Rs.)

	21111
21114
	Salary
	260000
	80000
	48000

	
	Field Allowance
	8000
	3000
	1500,




	'22112
	Medicines
Communication & Chaise
		15000
	10000
6000
			7000
	2000

	22711
	Miscellaneous expenditure
	
	—	*rUUU
2000
	1000
500

	'29411
	Means of transport
	21000
	4000
	Qnnn

	
	Total
	320000
		100000
	□uuu

	« V ■ ■ ■ -
	1 ■ £ ■ ■
	
	
	□ouuu


Additional information

1. Revolving fund released Rs. 180000
2. Advance for vehicle Rs. 15000, cleared Rs. 5000
3. Petty Cash fund of Rs. 1000 established.
[bookmark: bookmark76][bookmark: bookmark77]prepare the statement of the expenditure for the month of Asar, 2069 showing the following information.
a. Bank balance
b. Total expenditure upto Asar
c. Balance of budget
d. Revolving fund balance
e. Net expenditure
[bookmark: bookmark78][bookmark: bookmark79]SCP-2
[bookmark: bookmark80][bookmark: bookmark81]Prepare the statement of expenditure of District Irrigation Office, Solukhumbu, from the following particulars.
	Budget Head No
	Budget Heads
	Annual appropriation (Rs.)
	Expenditure up toMagh(Rs.)
	Expenditure ofFalgun (Rs.)

	21111
	Salary
	300000
	125000
	25000

	22111
	Water and electricity
	15000
	6000
	1000

	21112
	Communication charge
	12000
	5000
	1000

	22311
	Office expenses
	15000
	5000
	1500

	22121
	Rent
	18000
	7500
	1500

	29212
	Repair and maintenance
	12000
	4000
	2000

	29411
	Means of transport
	75000
	25000
	10000

	
	Total
	447000
	177500
	42000


[bookmark: bookmark82][bookmark: bookmark83]Additional information
1. Uncleared advance Rs. 1500
2. Bank balance Rs. 500
3. Revolving fund release Rs. 240000
Required
a. Expenditure upto Falgun
b. Balance of budget
c. Revolving fund balance
d. Net expenditure
e. Petty cash fund
[bookmark: bookmark84][bookmark: bookmark85]Exam Focused Problem
EFP-1
Prepare the statement of expenditure from the following details of expens Educational District Office, Bhaktapur.	6s
	Budget Head No
	Budget Heads
	Annual appropriation (Rs.)
	Expenditure up to Bhadra (Rs.)
	Expenditure of Aswin (Rs.)

	21111
	Salary
	350000
	60000
	looo

	22121
	Uniform
	30000
	30000
	

	21112
	Communication charge
	30000
	5000
	30OT

	22311
	Office expenses
	150000
	25000
	15000

	22711
	Miscellaneous expenses
	60000
	10000
	5000

	29311
	Furniture
	100000
	100000
	

	
	Total
	720000
	230000
	26000



[bookmark: bookmark86][bookmark: bookmark87]Additional information
1. Uncleared advance Rs. 4000
2. Cash balance Rs. 5000
3. Revolving fund balance Rs. 117000
Required
a. Expenditure upto Aswin
b. Balance of budget
c. Revolving fund release
d. Net expenditure
e. Bank balance

[bookmark: bookmark64][bookmark: bookmark65]stc207°
*are the statement of expenditure shnwfn» u .
^nditure upto Aswin, budget balance, totalbafancS	baUnCe’
e*Pen
Budg^
Bead No
22112
^21112^
^22313"
21114 T-TADA
29311 Furniture
[bookmark: bookmark66][bookmark: bookmark67]Budget Heads
Salary	
Uniform	
Communication charge Books and materials
r	—
Annual
appropriation ! E’cPen<Hture up
(Rs.)	'*	*
	585000 '
	80000
60000
100000
30000
45000
[bookmark: bookmark68][bookmark: bookmark69]i to Bhadra (Rs.)
I 			90000 L
|	13000
10000 r
40000 r
5000?
1500(H
V Expenditure I I of Aswin ’
(Rs.)	'
900001
70001
500(r
10000
3000

[bookmark: bookmark88][bookmark: bookmark89]Additional information
1. Cash balance Rs. 1000
2. Revolving fund remaining Rs. 127000
[bookmark: bookmark90][bookmark: bookmark91]Required
a. Expenditure upto Aswin
b. Balance of budget
c. Revolving fund release
d. Net expenditure
e. Bank balance
SLC2071
Prepare the statement of expenditure of District Agriculture Development Office, Doti for the month of Asoj 2071 from the following particulars.
	Budget Head No
	Budget Heads
	Annual appropriation (Rs.)
	Expenditure up to Bhadra (Rs.)
	Expenditure of Asoj (Rs.)

	21111
	Salary
	600000
	100000
	50000

	22123
	Medicine
	70000
	8000
	5000

	21121 
	House rent
	80000
	12000
	6000

	□26^2
	Traveling Expenses
	25000
	10000
•
	2000


Office Practice & Accountancy -10
	29411
	Vehicles
	50000
	7000

	29811
	Contingencies includes
	15000
	3000

	
	Total
	840000
	140000



Additional information
1. Revolving fund balance Rs. 190000
2. Not cleared vehicle advance Rs. 4000
3. Petty cash fund Rs. 5000
•A)












[bookmark: bookmark92][bookmark: bookmark93]Required
a. Total budget release upto Asoj
b. Total expenditure upto Asoj
c. Budget balance
d. Net expenditure
e. Bank balance
