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This textbook Unique's Office Practice and Accountancy (Grade Vlll-X) has been written to facilitate the learning process in a practical way through psychological encouragement. We have tried as hard as possible to include every content as guided by the Curriculum Development Centre of the government of Nepal. We have written the subject matters in a way that students can develop both their learning and writing skills. The language used in this book is simple, lucid and concise.
Complex subject matters have been summarized in a short, lucid and concise language. Our book is user-friendly and unique. After the completion of each subject matter we have included very short, short, long answer questions and higher ability questions including SLC questions, numerical exercise into initial problems, exam focused problems and self correction problems including SIC questions for the students assesment. We have also provided a SLC mode' question and practice set as per the CDC's grid and guideline. We have also provided enough of illustrations so that the learners can have a clear picture of the subject matter.
This book has been written as per the suggestions arid motivation from our teahcing colleagues as well as the students from various schools. Our very long and excellent teaching experience of this subject in numerous schools and colleges has also encouraged us to finalize this book. With our great pleasure, we have welcomed any comments and suggestions of teachers and students to incorporate into the contents from the basic level to the higher level.
Our sincere thanks goes to all who have helped us in the course of introducing this book. We express our gratitude to Unique Educational Publishers Pvt. ltd. for the support to publish this book.
Finally, we have paid enough effort to make the book error free. We are always open to accept the comments and suggestions regarding the improvement of this book. We will always consider your valuable suggestions with greatest respect and awe.
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