
Introduction, objectives and importance of bank cash book Factors to be considered while preparing bank cash book Accounts included in bank cash book
♦Preparation of bank cash book
INTRODUCTION
Abank cashbookis a statement which is prepared to controls over the cash by avoidin the misuse of cash. It is one of the important statement of government accounting ft records all the cash receipts and payments made through the bank. Bank cash book is designed to make the proper use of cash under New Accounting System. It uses the form prescribed by Auditor General from No. 5 (AGF No. 5) to record the transactions Transactions are posted in the bank cash book according to journal voucher. It is the secondary book of accounts consist of 17 columns along with five accounts like cash account, bank account, budget expenditure account and miscellaneous account. Thus it is also known as a multicolumn ledger. It is based on the principles of double entry system of book keeping. It is closed at the end of each month. Trial balance can be prepared with the help of bank cash book to check the arithmetical accuracy of the transactions.
In conclusion, a bank cash book is the statement, which is prepared by the operating level offices to record the cash and banking transactions of government offices under; i AGFNo.5.	‘
Objectives of Bank Cash Book	I I
s*
The major objectives of bank cash book are as follows:	>
1. To make systematic and permanent record of all cash and banking transactio
2. To control over cash and banking transactions.	\j
3. To show the position of cash account, bank account, budget expe y account, advance account and miscellaneous account.
4. To provide necessary information for the preparation of trial balance-
To detect and control the arithmetical errors by preparing trial balance,
6 To prove the completion of double effects of each transaction.
7 To estimate the amount of cash requirement and disbursement
pnportance/Advantages of bank cash book
A bank cash book is one of the important ledger account maintained by every operating level office of government. It is needed to safeguard and control over cash in an effective planner. The main importance and advantages of the bank cash book are as follows.
1. It keeps records of all cash and banking transactions systematically in one place.
2. It gives detail financial information regarding all cash and banking transactions.
3. It helps for effective safeguard and controlling over cash and banking transactions.
4. It is based on double entry system of book keeping which helps to prepare trial balance to check arithmetic accuracy of book of accounts.
5. It facilitates for auditing the books of account.
6. It helps for estimating cash requirement and disbursement.
7. It shows the amount of unclear advance.
Specimen of Bank Cash Book
A bank cash book is prepared under AGF No.5 which contains five different accounts with seventeen columns.
Government of Nepal
	Office/Department/Ministry
Bank Cash book
AGF No. 5
	1
o
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	Ref.No
	Particulars
	Cash
	Bank Balance
	Budget expenditure
	Advance
	Miscellaneous
	Remarks 1

	
	
	
	a
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	Balance
	BH.No
	Amount
	c cu >;
	Cleared
	A/CNo
	UZ Q
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	14
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3, particulars
^Casha/c(Dr^ 5^Casha/£(£lL ^Banka/c(Dr) 7. Bank a/c (Cr)
8. Cheque No.
9. Bank balance
10. Budget head No.
11. Budget expenditure amount
12. Advance given
13. Advance cleared
14. Miscellaneous a/c No.
15. Miscellaneous (Dr)
16. Miscellaneous (Cr)
17. Remarks
It records the date of the financial journaK^ucher number of^j^^ being recorded.	'
Gives the description aboutthetran7^?\ mentioned in the journal voucher acti°hs It records the amount of cash recej»oj~^\ it records the amount of cash
It records the amount of cash depogftj^'?-^ Itrecords the cash payment mad?th^>\ bank. 	 8 816
It records the number of cheque through^ the amount of money is withdrawn from the bank.				
It records the amount that is remainedaft^ the cash payment and receipts is made througj bank.		
It records the budget head no. of eachand^ every given expenditure.	
It records the total amount of budget expenditure.		
It records the amount of advance that is given on official matter.	
It records that particular amount which is cleared by the office staffs or any parties involved in it.	
A/C no. of miscellaneous transactions is beinj recorded.		-
It records the debit amount.	__
It records the credit amount.	_____
It records that information which is not mentioned in any other column.	












































^counts used in a Bank Cash Book
Cash Account
2, Bank Account
3. Budget Expenditure Account
4. Advance Account
Miscellaneous Account5.
1.
2,

Cash Account: The first column of the bank cash book is cash account All cash receipts and payments are recorded in cash account It consists f columns as debit and credit Cash receipts are recorded in the debit col whereas cash payment are recorded in the credit column.	mn
Bank Account: The second column of the bank cash book is bank account All the banking related transactions are recorded in a bank account It consists of four columns as debit, credit, cheque no. and balance column. When amount is deposited into the bank, it is posted in debit column. Payment made by issuing the cheque are posted in the credit column. While issuing the cheque its number is recorded on cheque number column and finally remaining bank balance are posted on the balance column.
3. Budget Expenditure Account: The third column of the bank cash book is known as budget expenditure account. It consists of two columns as budget head number and expenditure account. All the budget expenditures are recorded in budget expenditure account with their respective budget head number. Both the debit and credit amount of budget expenditures are recorded in same column but credit amount is recorded within the bracket. It is used to find out the total amount of budget expenditure.
4. Advance Account: The fourth column of the bank cash book is known as advance account. All the advance related transactions are recorded in advance account. It consists of two column of bank cash book for advance given and advance cleared. The given advance amount is posted on the debit column whereas the cleared advance amount is posted in the credit column.
5. Miscellaneous Account: All the transactions other than cash account, bank account, budget expenditure account and advance accounts are posted on miscellaneous account of bank cash book. It consists of three columns as account number, debit amount and credit amount. Miscellaneous accounts debited in journal voucher are debited on miscellaneous column of bank cash book and miscellaneous accounts credited in journal voucher are credited on miscellaneous column of bank cash book. The transactions such as imprest fund, budget release, petty cash fund, deductions made form the salary etc are recorded on miscellaneous column of bank cash book.

[bookmark: bookmark0][bookmark: bookmark1]'’"Mn"caTbook is a statement which records ail cash receipts and paynients - government office.	multi-column ledger account.	°U8h b
· It has 17 columns, so_	book according t0 Goshwara voucher
· Transactions are	account, Budget expenditure account*
Bank Cash Book

[bookmark: bookmark2][bookmark: bookmark3]a bank cash book
for prepays a	reparation of bank cash book:
after the preparation of the j0Ut^
Following Points	sh book is Prep
t Firstly, the bank	.ted t0 cash i.e. recetpts and payments
voucher-	nsaCtions re
2 secondly, aB	journal voucher shouldbe deb.
posted on cash	aCCOunt debite n voucher sbould be credite(1
3-InbankC*e account credited>^’hould be posted in three accounts i.e.M whereas the ac	t0 advances	unt.
4. Any ttans.aXt expenditure and adv	related to advance de^
account, budgPditure accounts, on y »	sbould be posted
5. inthebudge XP on it Advanc J shouldbeposted outside the brackets
should be p	expenditure amo	budget and transactions that
«te,”bX seoZy ^““^TZepnstediubankeashhook
[bookmark: bookmark4][bookmark: bookmark5]6' SZ- ’»«“kX""XUa—■ b”k'budg"’	“
Sy5Km'
’■ Sod5S^"“-“ank CMh book is dosed	«- ta'»“,s
[bookmark: bookmark6][bookmark: bookmark7]’■‘Z:XXzS^«'b“terfac“"nl
Preparation of Bank Cash Book	book is prepared by using lbs
After the preparation oi journal voucher, tbe^^	youcber are posted into the
principle of double entry book keep	g
bank cash book as follows:
1. Posting of ordinary journal voucher
government office Sow SlSna^0^^8 6XpenseS °CCurred by the expenditure is recorded in <+. k J d nary Journal voucher. The amount of budget column of bank account	6 ud^et exPend*ture account column and the credit

[bookmark: bookmark8][bookmark: bookmark9]nation: A
flluSt‘r nal voucher for the following transaction and post it in the bank cash book: f»ss’° cheqUe no 234 of Rs. 50,000 for purchase furniture and fixture.
AGFNo.10
Journal Voucher
	
	particulars
	L.F.
	BH.No
	Debit Rs.
	Credit Rs.

	
	Dr. BE. Furniture and
Fixtures
Cr. Nepal Rastra Bank (Being furniture and fixture purchased and payment through cheque.)
	
	29311
	50000
	50000

	
	
	
	
	50000
	50000



AGF No. 5
Government of Nepal
2. [bookmark: bookmark10][bookmark: bookmark11]Posting for advance transaction of journal voucher
The journal voucher that is prepared for recording the advance amount * as posting for advance transaction. Any given or cleared advance amount1S in the bank cash book.	ls
a. While giving advance
The amount of advance given by the government office is posted on th side named as the one who receive advance and the bank on the cr ^it Though the amount of advance is not real expenditure and is record d'* budget expenditure column.	ln the
Illustration: 2
Pass journal voucher for the following transactions and post it in the bank cash book Advance is given to Accountant, Mr. Padam BDR Nepali, for purchasing machinarv equipment of Rs.25,000, by cheque no 456.
AGF NO. io
Journal Voucher
	Code No
	Particulars
	L.F.
	BH.No
	Debit Rs.
	Credit^

	
	Dr. Accountant, Mr. Padam Bahadur Nepali, Advance for machinery and equipment
Cr. Nepal Rastra Bank (Being advance is given for purchasing machinery and equipment)
	
	29511
	25000
	25000

	
	
	
	
	25000
	25000



Government of Nepal
Office/Department/Ministry
Bank Cash book
	1 p
	o z:
£
				—	J
Particulars
	Cash
	Bank balance
	4 c
	DUUgCl expenditure
	Advance
	Miscellaneous
1
1
	< Remarks	'

	
	
	
	u Q
	u
	Q
	u o
	Ch No. ’
	Balance
	BH.No
	Amount
	Given ■
	Cleared
	A/C No
	u Q
	
	

	
	
	Advance is given to Mr. Padam BDR Nepali for purchasing machinery and equipment
	
	
	
	2S000
	456
	
	29511
	25000
	25000
	
	
	
	
	



I
[bookmark: bookmark12][bookmark: bookmark13]b. While clearing advance
The amount of advance that is being cleared after the completing of its purpose by submitting the necessary bills and voucher is known as clearance of advance. The advance amount might be equal to the advance amount less than or more then the advance amount.
i. When the amount of expenditure is equal to advance amount.
5001
Illustration: 3
Pass;
i
cleared.
a
journal voucher for the following transactions and post it in the bank cash book: , cCointant Mr. Padam Bdr. Nepali, submitted the bill of machinery and his advance is
AGF 10
100
Journal Voucher
Particulars	——	—
Dr. BE. Machinery and Equipment rr Accountant, Mr. Padam Bdr.
L.F.
BH.No
29511
Credit Rs.
Debit Rs.
25000
I 25000
25000
25000






































Government of Nepal
Office/Department/Ministry
Bank Cash book
Illustration: 4
Pass journal voucher for the following transactions and post it in the bank cashbook Accountant, Mr. Padam Bdr. Nepali, submitted the bill of Machinery and Equipment Rs. 20,000 and deposited Rs. 5,000 in the bank to clear the advance.
AGF No. IQ
Journal Voucher
	Code No
	Particulars
	L.F. 1
	BH.No 1 Debit Rs.	I(
	Credit Rs?l

	
	Dr. BE. Machinery and
Equipment
Dr. Nepal Rastra Bank
Cr. Accountant, Mr. Padam Bdr. Nepali, Clearance of advance for machinery and equipment
(Being advance on machinery and equipment cleared)
	
	29511	20000
5000
	25000

	
	-
	
	25000
	|	25W
—



tlllB

Government of Nepal
Office/Department/Ministry
Bank Cash Book
	\
	o Z u- s.
	I
1
	Cash
	Bank Balance
	Budget expenditure
	Advance
	Miscellaneous
	
	Remarks

	
	
	
	u Q
	u o
	u Q
	u u
	Ch No.
	Balance
	BH.No
	4-»
o
4
	Given
	Cleared
	A/C No
	u
G
	u O
	

	
	
	Advance on Machinery and Equipment cleared
	
	
	5000
	
	
	
	29511
	20000
(25000)
	
	25000
	
	
	
	


iii. When the amount of expenditure is more than advance given

[bookmark: bookmark14][bookmark: bookmark15]Illustration: 5
pass journal voucher for the following transaction and post it in the bank cash book: Accountant, Mr. Padam Bdr. Nepali, submitted the bill of Machinary and Equipment of Rs. 30,000. and his advance cleared by issuing cheque for the excess amount of expenditure.
AGF No. 10
Journal Voucher
	Code No
	Particulars
	L.F.
	BH.No
	Debit Rs.
	Credit Rs.

	
	Dr. BE. Machinery and Equipment Cr. Accountant, Mr. Padam Bdr. Nepali, Cleareance of advance for Machinary and Equipment
Cr. Nepal Rastra Bank
(Being Advance on Machinery and Equipment cleared)
	
	29511
	30000
	25000
5000

	
	
	
	
	30000
	30000



Government of Nepal
Offlce/Department/Mlnlstry
Bank Cash Book
	
	o
	Particulars
	1
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1
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	a
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	1
	o
5
	Amount
	Given
	1 i
5	$ « e

	
	
	Advance on Machinery and Equipment cleared
	
	
	
	5000
	
	
	29511
	1
30000 (25000)
		
	1
25000 ‘
’	■
?	s
(	n
§	•} !•
h	•'
	*— ■..._
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iv. When the whole amount of the advance is returned

Illustration: 6
Pass journal voucher for the following transaction and post it in the bank cash boot Accountant, Mr. Padam Bdr. Nepali, returned the whole amount of advance of Machin- and Equipment Rs. 25,000 due to not availability of furniture.
AGFNO.1*
Journal Voucher
	Code No
	Particulars
	L.F.
	BH.No
	Debit Rs.
	Credit Rs.

	
	Dr. Nepal Rastra Bank
Cr. Accountant, Mr. Padam Bdr. Nepali, Clearance of advance for Machinery and Equipment
(Being Advance on Machinery and Equipment cleared)
	
	29511
	25000
	25000
1
•J . i
	j i

	
	
	
	
	25000
	250005 1
.. —J '



Government of Nepal
M... Offlce/Department/Ministry
Bank Cash book
	
	0
	Particulars	1
	
	I
	
	Bank Balance
	
	1
Budget expenditure
1
J
	1
	
	1
1
♦
1
- * i!
a i
*
1

	
	
	
	
	6
	
	a
	d Z a
	Balance
	0
5 a
	i
1
	e
	Cleared
	u
<
	■ I
12 Q
	. -.-J
	

	
	
	Advance on Machinery and Equipment cleared
	
	
	25000
	
	
	
	29511
	(25000)
	
	25000
	
	
	
	...



[bookmark: bookmark18][bookmark: bookmark19]i 3. Posting of miscellaneous journal voucher
Remaining vouchers after posting the ordinary and advance transaction are posted as a miscellaneous journal voucher in the bank cash book. It includes imprest or revolving fund, budget release, patty cash fund and reduction of distribution of salary.
a. Imprest or revolving fund
The amount that equals to the l/6th of the last year total budget expenditure of operating level office and is received by government is known as imprest fund. The initial fund usually releases on the first month of fiscal year. It is posted in the debit side of bank account and credit side of the miscellaneous account
[bookmark: bookmark20][bookmark: bookmark21]Illustration: 7
District Public Health Office, Ramechhap, received a bank order letter of Rs.2,75,000, as initial revolving fund on Srawan 29.
Required: Journal Voucher and posting in the bank cash book.
Solution:

Code No
Particulars
L.F.
BH.No

Dr. Nepal Rastra Bank Cr. Initial revolving fund (Being initial revolving fund received)







District Public Health Office, Ramechhap
Bank Cash Book
Date
Ref.No
Particulars
Cash
Bank alance
Budget expenditure



g Q
U o
Q
w
Ch No.
Balance
BH.No
Amount
4/29

Imp rest fund received


275000






b. Budget release

The amount that equals to the actual expenditure of the last month ’ received by government through Nepal Rasta Bank transfer is named • released. The actual expenditure of the previous month equals to th h release of each month. It is posted in the debit side of the bank account credit side of the miscellaneous account.
i. [bookmark: bookmark22][bookmark: bookmark23]When the amount of budget release order and bank order is equal Illustration: 8
District Post Office, Darchula, received a bank order letter of Rs.3,00,000 an release order of Rs. 3,00,000 on Kartik 25 for the actual expenditure of Asoj. Required: Journal Voucher and posting in the bank cash book.
Solution:

Government of Nepal
District Post Office, Darchula
Bank Cash Book
particulars
L.F.
BH.No "1

Dr. Nepal Rastra Bank
Cr. Budget release
(Being budget release order and bank received for the actual expenditure of Asoj]







Debit Rs.

Illustration: 9
District Forest Office, Parsa, received a bank order letter for Rs.5,00,000, and a budget release order for Rs. 4,00,000 on Poush 26, for the actual expenditure of the last month. Required: Journal Voucher and posting in the bank cash book.
Solution:

[bookmark: bookmark16][bookmark: bookmark17]Debit Rs.
00000

Government of Nepal
District Forest Office, Parsa
Bank Cash Book
AGF No, 5
	s
Q
	Ref.No
	Particulars
	co
CJ
	Bank Balance
	Budget expenditure
	Advance
	Miscellaneous
	/	Remarks	/

	
	
	
	U Q
	u CJ
	u Q
	u CJ
	Ch No.
	Balance
	BH.No
	Amount
	Given
	Cleared
	A/C No
	Q
	u CJ
	

	9/26
	
	Budget release order received
	
	
	sooooo
	
	
	
	
	
	
	
	
	
	100000
400000
	



iii. When the amount of budget release order is more than bank order
Illustration: 10
District Court Office, Dadeldhura, received a bank order for Rs.4,50,000, and a budget release order for Rs. 5,00,000 on Falgun 15, for the actual expenditure of the last month.
Required: Journal Voucher and posting in the bank cash book.
Solution:

pr. Nepal Rastra Bank
Dr. Revolving fund
Cr. Budget release (Being budget release order and bank received exPenditure ofMagh)
Debit Rs,
450000
50000
500000
Credit Rs.
500000

c. Petty Cash Fund
It is a cash fund which is created by government office for payment of small expenditure like newspaper, postal stamp, taxi fare, etc. All the small expenses are paid through petty cash fund. The payment of small amount of expenditure through bank is impracticable and inconvenience, thus petty cash fund is created. Recording of petty cash fund in bank cash book is follows.
While creating the patty cash fund, it should be shown in debit column of Unique's Office 		 -

miscellaneous account and credit column of bank account. In case of it should be recorded in debit column of budget expenditure account^^ column of bank column.	cre^
	Illustration: 11

	i. The District Education Office, Kapilbastu created a petty cash fund f n on 3rdAsoj.	OtRs-5000

	ii. The petty cashier
	reported the following expenses on 30th Asoi

	reimbursement.
	J or getting

	Taxi fare
	Rs. 500

	Wages
	Rs. 650

	Postal Stamp
	Rs. 300

	Tea and Coffee
	Rs. 450



Required : Journal Voucher and posting in the bank cash book. Solution:
i.	Journal Voucher	AGFNo.10
	Code No
	Particulars
	L.F.
	BH.No
	Debit Rs.
	Credit Rs.

	
	Dr. Petty cash fund
Cr. Nepal Rastra Bank
(Being petty cash fund created)
	
	
	5000
	5000




ii.	Journal Voucher	AGFNo.10
	Code No
	Particulars
	L.F.
	BH.No
	Debit Rs.
	Credits

	
	Dr. B.E. Travelling expenses
	
	22612
	500
	

	
	Dr. B.E. Salary
	
	21111
	650
	

	
	Dr B.E. Office related exp
	
	22311
	300
	

	
	Dr. B.E. Miscellaneous exp Cr. Nepal Rastra Bank
	
	22711
	450
	1900

	
	(Being petty expenses reimbursed)
	
	
	1900
	40



uovemment of Nepal
District Education Office, Kapllbastu
Bank Cash book
		
	
	
	
	
	
	
	
	AGF NO. 5

	1
	Ref.No
	Particulars
	<
	3
	
	Bank Balance
	
	
	Budget
	expenditure
	Advance
	Miscellaneous 	,		
	1

	
	
	
	U
Q
	a
	Q
	a
	o z 6
	Balance
	BH.No
	Amount
	Given
	•a g ju
U
	o z
u
	£
	£
		1
1
1
■
1

	6/30
	
	Petty cash fund created
	
	
	
	5000
	
	
	
	
	
	
	
	5000
	
	

	6/30
	
	Petty expenses reimbursed
	
	
	
	1900
	
	
	22612
21111
22311
22711
	500
650
300
450
	
	
	
		
	—
	—



[bookmark: bookmark24][bookmark: bookmark25]d. Deduction on salary
The salary is distributed to government staff after making necessary deduction like social security tax, provident fund, citizen investment fund etc. Such deduction amount should be deposited into their accounts of concerned offices. Thus, such vouchers are recorded into the bank cash book as following salary amount is posted to budget expenditure account and deducted amount like social security tax, provident fund etc are posted to credit side of miscellaneous a/c and deposits of deduction amount in the concerned office posting is made through debiting the miscellaneous a/c and crediting Nepal Rasta Bank.
[bookmark: bookmark26][bookmark: bookmark27]Illustration: 12
The District Election Office, Doti distributed the total salary for the month of Poush, amounting to Rs. 6,50,000. On Poush 30 after deducting provident fund of Rs.65,000. Social security tax of Rs. 6,500 and provident fund loan of Rs. 50.000.The deductions were deposited in the concerned accounts on the same day.
? Required: Journal Voucher and posting in the bank cash book.

Solution:
(ournal Voucher
Particulars
Dr. B.E. Salary
Cr. Provident hind
Cr. Social Security Tax Cr. Provident fund loan
Cr. Nepal Rastra Bank
(Being salary distributed after making deduction of provident fund, social security tax and provident loan)
r
?■
L.F.
| BH.No j 21111
	- r ‘'‘*; ** •
rrnAA,.	-=»T
650000 f
I
& i
i i
&
i
p
j
1
I
f.
i ■-
! h

650000	65^
Journal Voucher
AGF No. * -j
	Code No
	Particulars
	L.F.
	BH.No
	Debit Rs.	1
	Credit RT

	
	Dr. Provident fund
Cr. Nepal Rastra Bank (Being provident fund deposited into the concerned account.)
	
	
	65000
	65CCC

	
	
	
	
	65000
	j	65CCC~



Journal Voucher
AGF No. K
	Code No
	Particulars
	L.F.
	BH.No
	Debit Rs.
	Credit Rs

	
	Dr. Social Security tax
Cr. Nepal Rastra Bank
(Being social security tax deposited in the concerned account.)
			
	
	6500
	r f f
6500
I
jf

	
	
	
	
	6500
	6500



i [codeN? j Particulars
Dr. Provident ftu^ Cr. Nepal Rastra Bank (Being
loan do Provident fund concern d°Slted int0 the _j£g£ned account.}
Credit Rs.












































transactions are given to you: Balance at bank of Rs. 80,000. Received bank order as revolving fund through u , amounting to Rs. 1,50,000.	gh bank
Issued a cheque of Rs. 5,000 in favor of the office Anita Deuja as advance for travelling expenses.	assistant, ns
Issued a cheque of Rs. 6,500 for purchasing office furnitu Rs. 40,000 for the distribution of salary for the month after deducting Rs. 5,000 for provident fund, Rs. 400 f° security tax, Rs.2,500 for citizen investment fund. The amounts were deposited on the same day in the concerned^ Office assistant, Anita Deuja submitted the bill of trav ir for the excess amount of expenditure.
Required: Journal Voucher and posting in the bank cash book.
Poush 13
Poush 14
Poush 30
AGFNoJ

ne head to another head as „,
.	f,»red fr°n' °nc<;ion or decision of the
of	_n betranS taking Perrtu	that does not affect
'Tra®sfer of budge1 ca r ofhce done lnte5 andbarikbalance.Wnttan?
* lhe	offlce to ^get ca^r affect cash	coXumn of bank at^
as wel mce 'Transferter °fRce "Cice, h^'dilthe miscellaneous account.^
4 -1	tn VOU.
^lustra0
poush o*
poush 06
poush I1
JIUVWAXVJ 	
expenses for Rs. 6,200 and her advance cleared by issuing che^
[bookmark: bookmark28][bookmark: bookmark29]Particulars
Dr. Nepal Rastra Bank Cr. Revolving fund (Being revolving fund received]
Dr.Office assistant, Anita Deuja, Advance for Travelling expenses
Cr. Nepal Rastra Bank (Being advance given for travelling expanses]
[bookmark: bookmark30][bookmark: bookmark31]Debit Rs.
Credit Rs.
150000

	[polish
h3
	"br.B.E. Furniture and Fixture Cr. Nepal Rastra Bank (Being furniture and fixture purchased through cheque)
	
	29311
	6S00
	...c - . .
6500

	fpoiish
14
	Dr. B.E. Salary
Cr. Provident fund
Cr. Social security tax
Cr. Citizen investment fund
Cr. Nepal Rastra Bank (Being salary distributed after deducting provident fund, social security tax and citizen investment fund)
	
	21111
	40000~
	5000
400
2500
32100

	Poush
14
	Dr. Provident fund
Cr. Nepal Rastra Bank (Being amount of provident fund deposited in the concerned office)
	
	
	5000
	5000

	Poush
14
	Dr. Social security tax
Cr. Nepal Rastra Bank (Being amount of social security tax deposited in the concerned office)
	
	
	400
	400

	Poush
14
	Dr. Citizen investment fund Cr. Nepal Rastra Bank (Being amount of Citizen investment fund deposited into the concerned office)
	
	
	2500
.L	
	25001

	Poush
30
	Dr. B.E. Travelling expenses Cr. Office assistant, Ms. Anita Deuja clearance of advance for travelling exp.
Cr. Nepal Rastra Bank
(Being advance cleared and issued a cheque for excess amount of expenditure.)
	
	22612
	620(
	) 1
5000
1200



AGFNo. 5
Government of Nepal
Office/Department/Ministry Bank Cash Book
Bank Balance
Advance given for travelling expanses
Furniture and fixture purchased through cheque
Salary distributed after deducting provident fund, social security tax and citizen investment fund
Amount of provident fund deposited in the concerned office
Amount of Social security tax deposited into the concerned office amount of Citizen investment fund deposited in the concerned office Advance cleared and issued a cheque for excess amount of expenditure
(5000)
527000




























[bookmark: bookmark32][bookmark: bookmark33]tionoftrialbalance
p-ep^1 c|a) transactions of government offices are firstly recorded in the journal finaI0n the basis of different types of journal vouchers, the transactions are v°uC ded in	^an^ cas^ book using double entry system. At the end of each month,
d of fiscal Year records of the financial transactions should be checked to ftrm their arithmetical accuracy. To examine the arithmetical accuracy of the book c°ncCOunts, the office requires to prepare a trial balance.
ofaC
ffce trial balance for above illustration 13 display as follows.
	
	Particular
	Dr. Amount	|
	Cr.Amount.

	
	Cash
	
	

	
	Bank
	150000
	52700

	
	Budget expenses
	52700
	

	
	Advance
	5000
	50001

	
	Miscellaneous
	7900
	1579001

	
	Total
	215600
	|	215600\



[bookmark: bookmark34][bookmark: bookmark35]Closing of Bank Cash Book
The bank cash book can be closed under the following ways.
1 Monthly closing
The operating level government offices submit the financial report to the centre level office monthly. They need to give information of cash balance, bank balance, total budget expenditure, uncleread advance amount of a month to prepare a. financial report. They should close the bank cash book at the end of each month by finding out the total and balance of each account. It is done at the end of each month. While getting the total, the amount shown in the bracket should be deducted under budget expenditure account. Finally, trial balance is prepared for arthimatical accouracy. For this, totals of each account are added and result of the both sides debit and credit remain equal. If two sides are not equal, then the amount of advance has not been cleared till the last date of preparing the cash book.
[bookmark: bookmark36][bookmark: bookmark37]>, Annual closing
All the account of government offices should be closed at at the end of each fiscal year. Major accounts like total budget expenditure account, imprest fund advance a/c need to be closed as they are managed only for a fiscal year. The process of closing all the accounts at the end of fiscal year by passing a closing voucher is called the annual closing of bank cash book.
Theoritical Questions
A Very short answer questions (Answer the following question »
sentenee/very short)	**r>hf.

1. Write the AGF no of bank cash book.
2. How many columns are included in bank cash book?
3. Mention any two accounts which are included in a bank cash book.
B. Short answer questions (Answer the following questions in short)
1. Write any six importance of bank cash book.
2. Mention the considerations for preparing a bank cash book.
Higher qbility
3. Which accounts are used for what purpose in bank cash book?
A. Long answer questions (Answer the following questions in short)
1. Introduce a bank cash book and explain its accounts.
S.L.C question
1. What are the purposes of different accounts in a bank cash book?[2068]

[bookmark: bookmark38][bookmark: bookmark39]Numerical Problems
[bookmark: bookmark40][bookmark: bookmark41]Initial Problems
[bookmark: bookmark42][bookmark: bookmark43]IP1You are given the following transactions:
Sra wan 10 :
Srawan 15:

Received bank order letter of Rs.5,00,000 for initial revolving fund 1 Purchased uniform dresses for the office staff of Rs 19,00Q by cheque no.0133Sra wan 18
Srawan 27:
Required

Office Assistant, Mr. Navaraj Bhujel was given advance of Rs 30,000 for the purchase of furniture cheque no. 0134
Issued a cheque of Rs.80,000 for salary for the month of Mansir after deducting provident fund of Rs.18,00f • and social security tax of Rs. 800 by cheque no. 0135.
[a] Journal voucher (b) Bank cash book.
(Ans: Bank balance Rs. 3,71,000)
_ 				— - • • -
^eimbursernenr of following, petty expenses:
Pegram Stationer Rs. 450, Telephone Rs. 3560,Postage Stamp Rs.2210.

Rs.4,50,000 for last month’s actual expense!
Hhadra 15: P»W	stationery goods of Rs,900 by cheque.
phadra23: An advance of Rs.40,000, was given to the section staff, Mr. Ram Chaudhary for Travel expenses by cheque.
Bhadra29: The advance of Mr. Ram Chaudhary is cleared against the bill of Travelling expenses Rs, 45,000 and pay-in-slip for the surplus amount Acquired
a. Journal vouchers
b. Bank cash book
(Ans: Bank balance Rs. 17,04,100)
Self Correction Problems
$CP1
Transactions arc extracted from the books of an operating level office:
Opening balance of Rs. 1,00,000 was shown by the bank cash book
$cction officer, Mr.Santosh Shahi was given a cheque of 10,000 for the establishment
of petty cas fund. Out of the total salary of Rs,55,000 as shown by the payroll sheet of
$hrawan, deductions were made for provident fund of Rs 5.500, social security tax 1%
and income tax of Rs,300 and the remaining amount was distributed by cheque, the
deducted amount of provident fund Rs. 5,500, social security tax 1% and income tax
^300 were deposited into the accounts or the concerned offices by issuing different
; c|ieques' & cheque of Rs. 6220 was issued to the section officer, Mr. Santosh Shahi for
a. journal vouchers
b, Bank cash book
(Ans: Bank balance Rs. 28,780)
; SCP2
Following transactions are given:
| Baisak 3:	Balance at Bank Rs. 5,50,000.
Baisak 7:
Baisak 10:
Baisak29'-
Baisak 30:
Required:
. a budget release and bank order of Rs.2,00,000 ReCTid a furniture and issued a cheque of Rs 9O,Ooo .’’“’fa a cheque of Rs.2,00,000 for the distribution of (ss“ ^ion of Rs 4,000 for citizen investment trust, ^ advance and Rs 1,000 for citizen fund loan. 24Q> ^deposited into the concerned offices on the same A machinery is received from central office valued Rs., * necessary documents. A release order is also received adjust the expenditure as additional budget release.
Bank Cash Book
(Ans: Bank balance Rs .
' ’ ’SS'600)
[bookmark: bookmark44][bookmark: bookmark45]Fxam Focused Problems
FFP1
The following transactions are extracted from the books of District p Office, Kalikot
a) Opening bank balance as per bank cashbook Rs. 4,15,700
b) Received bank order of Rs.90,000 and release order of Rs 65 nn
c)
actual expenditure of last month	fOr
Accountant Mrs. Uma Bhatta was given advance for Travelin Rs. 7500 and for purchasing motor cycle of Rs. 1,90,000 Office Chief, Mr. Sushil Koirala presented the bill of Traveling 4500, Calculator Rs700 and returned cash Rs. 6100 to his advanc^^ Issued a cheque of Rs.3000 to Kantipur publication (P) Ltd for publ' notice deducting 3% advertisement tax.	lCat*°nof
Required: Bank cash book.
d)
[bookmark: bookmark46][bookmark: bookmark47]e)
(Ans: Bank balance Rs. 3>113o
£
/ouuiving transactions are extracted from the books of Ministry of Forest
[bookmark: bookmark48][bookmark: bookmark49]a. ~
[bookmark: bookmark50][bookmark: bookmark51]b.
[bookmark: bookmark52][bookmark: bookmark53]c.
[bookmark: bookmark54][bookmark: bookmark55]d.
Opening bank balance as per bank cashbook Rs. 2,50,000
Received release order of Rs. 5,00,000 and bank order of Rs. 6,50,000 forth actual expenditure of last month	' ' r e
Accountant, Mrs. Lakpa Sherpa was given advance for traveling expenses Rs. 10,000 and for purchasing dress materials of Rs. 1,50,000 Accountant, Ms. Knpa presented the bills of office materials of Rs. 9,000 and shoes of Rs. 5,000. His advance was cleared by issuing a cheque of Rs. 4,000 for excess amount of expenditures.











































On 12 th Shrawan
On 13th Shrawan
On 15th Shrawan
On 26th Shrawan
On 28th Shrawan

Issued a cheque of Rs, 3,000 to the Rising Nepal for publication of notice
Squired: Bank cash book.	,uute'
(Ans: Bank balance Rs. 7,33,000)
[bookmark: bookmark56][bookmark: bookmark57]p^pare a bank cash book from the following transactions:
Falgun 6:	Received bank order of Rs. 3,50,000 and budget release order of
Rs,1,50,000 for the actual expenditure of last month
Falgun 7:	Machinery advance given to office assistant Rs.20,000.
Falgun 13: Loan taken from nearby office Rs.2,50,000.
Falgun 14: Following petty expenses, were reimbursed, Pen and pencil Rs.30 Books and copies Rsl70, Tea and coffee Rs.50, Transportation Rs.50
Falgun 30: The total salaries of Rs.60,000 (including government contribution) and allowances of Rs.12,000 were distributed after deducting Rsl2,000 for provident fund, Rs 4,000 for income tax and Rs. 2,600 for Traveling expenses advance of Nil.
(Ans: Bank balance Rs. 5,21,100)
[bookmark: bookmark58][bookmark: bookmark59]SLC Model 2057
Based on the following transactions, develop Bank Cash Book AGF No. 5 of Curriculum Development Centre, Sanothimi for the month of Shrawan, 2056:
Revolving fund release of Rs.12,00,000 received through Nepal Rastra Bank.
A petty cash fund of Rs.5,000 was created in the responsibility of the Accountant, Govinda Dhakal through cheque no.205600. Pashupati Furniture Centre was paid Rs.25,000 through a cheque of 205609 for purchase of furniture.
Staff salary for the month Shrawan Rs.2,00,000 was distributed through cheque 205641 after making the following deductions.
i. Employee's provident fund Rs. 40,000.
ii. Citizen investment fund Rs. 10,000. Deducted amounts were deposited on the same date to their respective accounts through cheque no. 205642 and 205643.
The author Mr. Hari Binod Adhikari was paid Rs.55,000 through cheque no. 205680 for the revision of the book Office Practice and Accountancy. (2057 SLC model)
(Ans: Bank balance Rs. 9,15,000)
